
HABERSHAM COUNTY BOARD OF COMMISSIONERS 

EXECUTIVE SUMMARY 

Subject: Kimley-Horn Master Agreement, Planning

Date: September 3, 2026 

Budget Informa�on: 

 Funding Source: Grant/Airport  

 Annual: 

 Capital: 

ACTION REQUESTED 

 X RECOMMENDATION 

  POLICY DISCUSSION 

  STATUS REPORT 

OTHER

Purpose:  

To request Commission approval of an amended five (5) year Master Agreement with Kimley-Horn for 

professional planning services associated with the Airport Capital Improvement Plan at the Habersham 

County Airport in Cornelia, Georgia. The Board approved a combined agreement in August 2026; 

however, the Georgia Department of Transporta�on (GDOT) requires the separately procured services to 

be documented in separate agreements. 

Background:  

On June 15, 2026, the Habersham County Board of Commissioners approved the selec�on of Kimley-

Horn and Associates for Airport Consultant Services. Following that selec�on, the Finance Department, 

in conjunc�on with the County's legal counsel, nego�ated a Master Agreement that was accepted by all 

par�es. The Airport Commission approved the agreement on August 11, 2026, and the Board of 

Commissioners subsequently approved it at its August 2026 mee�ng. A�er that approval, GDOT advised 

that the two separately procured services must be covered by two separate agreements. The previously 

approved agreement is therefore being amended and divided, with this agreement covering planning 

services.

Facts and Issues:

a. The Board previously approved the Kimley-Horn Master Agreement in August 2026. 

b. GDOT requires separate agreements for the two categories of services because the services were 

procured separately, as required by GDOT. 

Op�ons:

a. Approve the amended Master Agreement for Planning Services between Habersham County and 

Kimley-Horn in accordance with GDOT requirements. 

b. Deny the amended Master Agreement for Planning Services between Habersham County and 

Kimley-Horn. 

c. Other defined Board of Commissioners action. 



Recommended Sample Mo�on: Move to approve the amended Master Agreement for Planning Services 

between Habersham County and Kimley-Horn, separa�ng the services contained in the agreement 

previously approved by the Board in August 2026 as required by GDOT. 

Administra�ve Comment:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

County Manager: __________________________________________ Date:_________________



Habersham County Airport July 2026 

MASTER AGREEMENT BETWEEN HABERSHAM COUNTY AND 

KIMLEY-HORN AND ASSOCIATES, INC. FOR CONTINUING PROFESSIONAL SERVICES 

(Airport Planning Services) 

THIS AGREEMENT is made this 1'1 day of July, 2026 (the "Effective Date"). by and between 

HABERSHAM COUNTY. a political subdivision of the State of Georgia ("Client" or "Owner"). and KIMLEY­

HORN AND ASSOCIATES. INC .. a North Carolina corporation. and affiliated companies ("Consultant"). 

This Agreement sets forth the terms whereby the Consultant will provide professional airport planning 

consultant services on one or more projects (with respect to each engagement, the "Project") for a five (5) 

year term, beginning on the Effective Date and expiring. unless earlier terminated as provided herein. at 

the end of June 30. 2031. with the specifics of each engagement to be set forth in an Individual Project 

Order ("IPO"). Client/Owner and Consultant may be referred to herein individually as a "Party" or 

collectively as the "Parties." 

1) Scope of Services and Additional Services. The Consultant will perform only the services set forth in

IPOs ("Services"). Any services that are not set forth in the scope of Services described in an IPO(s)

will constitute additional services ("Additional Services"). If requested by the Client and agreed to by

the Consultant, the Consultant will perform Additional Services. which shall be governed by these

provisions. Unless otherwise agreed to in writing, the Client shall pay the Consultant for any Additional

Services in an amount based upon the Consultant's then-current hourly rates plus an amount to cover

certain direct expenses including in-house reproduction, postage, supplies. digital data storage and

security, and local mileage. Other direct expenses will be billed at 1.15 times cost.

2) Client's Responsibilities. In addition to other responsibilities herein or imposed by law, the Client shall:

a) Designate in writing a person to act as the Client's representative. such person having complete

authority to transmit instructions. receive information, and make or interpret the Client's decisions.

b) Provide all criteria and information as to the Client's requirements, objectives and expectations for

the Project. and all standards of development. design, or construction.

c) Provide the Consultant all available studies, plans, or other documents pertaining to the Project.

such as surveys. engineering data, environmental information, etc., all of which the Consultant may

rely upon.

d) Arrange for access to the site and other property as required for the Consultant to provide its

Services.

e) Review all documents or reports presented by the Consultant and communicate decisions

pertaining thereto within a reasonable time so as not to delay the Consultant.

f) Furnish approvals and permits for all government authorities having jurisdiction over the Project

and approvals and consents from other parties as may be necessary.
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g) Obtain any independent accounting, legal, insurance, cost estimating, and feasibility services

required by the Client.

h) Give prompt written notice to the Consultant whenever the Client becomes aware of any

development that affects the Consultant's Services, or any defect or nonconformance in any aspect

of the Project.

3) Period of Services. The Consultant shall begin work on each IPO after receipt of a fully executed copy

of the IPO. This Agreement and the rates of compensation in IPOs are agreed to in anticipation of

conditions permitting orderly and continuous progress of the Project through completion of the Services.

Times for performance shall be extended as necessary for delays or suspensions due to circumstances

that the Consultant does not control. If such suspension or delay extends for more than six (6) months,

the Consultant's compensation shall be renegotiated.

4) Compensation for Services.

a) The Consultant's compensation shall be as stated herein, unless otherwise stated in the IPO. The

Client shall pay the Consultant an amount based upon the Consultant's then-current hourly rates

plus an amount to cover certain direct expenses including in-house reproduction, postage, supplies,

digital data storage and security, and local mileage. Other direct expenses will be billed at 1.15

times cost.

b) If the Consultant's compensation is on an hourly basis, estimated fees and expenses incurred by

the Consultant exceeding any estimates set forth in the IPO shall be the liability of the Client.

5) Method of Payment.

a) Invoices will be submitted periodically for Services performed and expenses incurred. Payment of

each invoice will be due within 30 days of receipt. The Client is a tax-exempt organization. Interest

may be added to accounts not paid within 30 days at the maximum rate allowed by law. If the Client

fails to make any payment due the Consultant under this or any other agreement within 30 days

after the Consultant's transmittal of its invoice, the Consultant may, after giving notice to the Client,

suspend services and withhold deliverables until all amounts due are paid in full.

b) The Client will remit all payments electronically to:

Account Name: KIMLEY-HORN AND ASSOCIATES, INC. 

Bank Name and Address: WELLS FARGO BANK, N.A., SAN FRANCISCO, CA 94104 

Account Number: 2073089159554 

ABA#: 121000248 

c) The Client will send the Project number, invoice number, and other remittance information by e­

mail to payments@kimley-horn.com at the time of payment.
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d) If the Client relies on payment or proceeds from a third party to pay Consultant, and Client does

not pay Consultant's invoice within 60 days of receipt, Consultant may communicate directly with

such third party to secure payment.

e) If the Client objects to an invoice, it must advise the Consultant in writing giving its reasons within

14 days of receipt of the invoice or the Client's objections will be waived, and the invoice shall

conclusively be deemed due and owing. If the Client objects to only a portion of the invoice,

payment for all other portions remains due.

f) If the Consultant initiates legal proceedings to collect payment, it shall recover, in addition to all

amounts due, its reasonable attorneys' fees, reasonable experts' fees, and other expenses related

to the proceedings. Such expenses shall include the cost, at the Consultant's normal hourly billing

rates, of the time devoted to such proceedings by its employees.

g) The Client agrees that the payment to the Consultant is not subject to any contingency or condition.

The Consultant may negotiate payment of any check tendered by the Client, even if the words "in

full satisfaction" or words intended to have similar effect appear on the check without such

negotiation being an accord and satisfaction of any disputed debt and without prejudicing any right

of the Consultant to collect additional amounts from the Client.

6) Use of Deliverables. All documents, data, and other deliverables prepared by the Consultant are related

exclusively to the Services described in the /PO and may be used only if the Client has satisfied all of

its obligations under this Agreement. Unless expressly stated otherwise in an /PO, Consultant's

planning-level deliverables are not intended or suitable for final design, permitting, bidding,

procurement, or construction. They are not intended or represented to be suitable for use or reuse by

the Client or others on extensions of this Project or on any other project. Any modifications by the Client

to any of the Consultant's deliverables, or any reuse of the deliverables without written authorization by

the Consultant will be at the Client's sole risk and without liability to the Consultant, and the Client shall

indemnify, defend, and hold the Consultant harmless from all claims, damages, losses and expenses,

including but not limited to attorneys' fees, resulting therefrom. The Consultant's electronic files and

source code remain the property of the Consultant and shall be provided to the Client only if expressly

provided for in the /PO. Any electronic files not containing an electronic seal are provided only for the

convenience of the Client and use of them is at the Client's sole risk. In the case of any defects in the

electronic files or any discrepancies between them and the hardcopy of the deliverables prepared by

the Consultant, the hardcopy shall govern.

7) Intellectual Property. Consultant may use or develop its proprietary software, patents, copyrights,

trademarks, trade secrets, and other intellectual property owned by Consultant or its affiliates

("Intellectual Property") in the performance of this Agreement. Intellectual Property, for purposes of this

section, does not include deliverables specifically created for the Client pursuant to this Agreement and

use of such deliverables is governed by section 6 of this Agreement. Consultant maintains all interest
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in and ownership of its Intellectual Property and conveys no rights in the Intellectual Property to Client, 

unless otherwise agreed to in writing. Any enhancements of Intellectual Property made during the 

performance of this Agreement are solely owned by Consultant and its affiliates. If Consultant's 

Services include providing Client with access to or a license for Consultant's (or its affiliates') proprietary 

software or technology, Client agrees to the Terms of Service set forth at 

https://www.khtsinc.com/terms-of-Service/ which terms are incorporated herein by reference. 

8) Opinions of Cost. Because the Consultant does not control the cost of labor, materials, equipment, or

services furnished by others, methods of determining prices, or competitive bidding or market

conditions, any opinions rendered as to costs, including but not limited to the costs of construction and

materials, are made solely based on its judgment as a professional familiar with the industry. The

Consultant cannot and does not guarantee that proposals, bids, or actual costs will not vary from its

opinions of cost. If at any time the Client wishes greater assurance as to the amount of any cost, it shall

employ an independent cost estimator. Consultant's services required to bring costs within any

limitation established by the Client will be paid for as Additional Services.

9) Reserved.

10) Standard of Care. The standard of care applicable to Consultant's Services will be the degree of care

and skill ordinarily exercised by consultants performing the same or similar services in the same locality

at the time the Services are provided. No warranty, express or implied, is made or intended by the

Consultant's performance of services, and it is agreed that the Consultant is not a fiduciary with respect

to the Client. Consultant does not warrant or guarantee the availability, eligibility, approval, timing, or

amount of any governmental funding, grant, reimbursement, permit, or agency approval.

11) Access to Records. The Consultant shall maintain books, records, documents, and other evidence

directly pertinent to performance on FAA Airport Improvement Program or Georgia Department of

Transportation projects under this Agreement in accordance with accepted professional practice,

appropriate accounting procedures and practices, and 40 CFR 30.605, 30.805, and 35.935-7. The

Consultant shall also maintain the financial information and data used by the Consultant in the

preparation or support of the cost submission required pursuant to 40 CFR 35.937-6(b) and a copy of

the cost summary submitted to the Client. The Consultant will maintain complete records during the life

of the contract and for a period of seven (7) years after completion of the contract. The Federal Aviation

Administration, the Comptroller General of the United States, the Georgia Department of

Transportation, and the Client, or any of their duly authorized representatives, shall have access to

such books, records, documents, and other evidence for the purpose of inspection, audit, and copying.

The Consultant will provide proper facilities for such access and inspection.
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12) Limitation of Liability. In recognition of the relative risks and benefits of the Project to the Client and the

Consultant, the risks are allocated such that, to the fullest extent allowed by law, and notwithstanding

any other provisions of this Agreement or the existence of applicable insurance coverage, that the total

liability, in the aggregate, of the Consultant and the Consultant's officers, directors, employees, agents,

and subconsultants to the Client or to anyone claiming by, through or under the Client, for any and all

claims, losses, costs, attorneys fees, or damages whatsoever arising out of or in any way related to the

services under this Agreement from any causes, including but not limited to, the negligence,

professional errors or omissions, strict liability or breach of contract or any warranty, express or implied,

of the Consultant or the Consultant's officers, directors, employees, agents, and subconsultants shall

not exceed twice the total compensation received by the Consultant under the IPO or $50,000,

whichever is greater. An increase to this limitation of liability may be negotiated for additional fee. This

Section is intended solely to limit the remedies available to the Client or those claiming by or through

the Client, and nothing in this Section shall require the Client to indemnify the Consultant.

13) Mutual Waiver of Consequential Damages. In no event shall either party be liable to the other for any

consequential, incidental, punitive, or indirect damages including but not limited to loss of income or 

loss of profits.

14) Insurance. Consultant will secure and maintain such insurance as will protect it and the Client from

claims under workmen's compensation acts, claims for damages because of bodily injury including

personal injury, sickness or disease, or death of any of their employees or of any person other than

their employees, and from claims for damages because of injury to or destruction of tangible property

including loss of use resulting therefrom. The Consultant will secure and maintain such insurance to

the requirements stated below:

a} Commercial General Liability ("CGL") Insurance with a limit of not less than $1,000,000 per

occurrence I $2,000,000 annual aggregate.

b} Automobile Liability insurance including owned, hired, and non-owned vehicles with minimum limits

of $1,000,000 per occurrence combined single limit.

c} Workers Compensation Insurance in full compliance with the provisions of the Workers'

Compensation Act of the State of Georgia in which Consultant's office is located, plus Employer's

Liability; and if any portion of the Work or Services is subcontracted, the Consultant shall require

each subcontractor similarly to provide Workers' Compensation and Employer's Liability Insurance.

d} Professional Liability insurance with a limit of not less than $1,000,000 per claim/ $2,000,000

annual aggregate or actual limits carried if greater, covering all claims arising out of or related to

Consultant's Work or Services.

e} Excess/Umbrella Liability Insurance on an occurrence-based form which provides coverage in

excess of, and as an umbrella to, the required primary insurance policies listed in D.1.1, D.1.2, and

Employer's Liability with limits not less than $2,000,000 per occurrence I $4,000,000 aggregate, or
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actual carried limits if greater, and as an umbrella to those underlying coverages with a retained 

limit of not greater than $50,000 per occurrence. 

15) Planning Deliverables. Consultant's planning services, studies, forecasts, recommendations, opinions,

conceptual layouts, maps, and other planning-level deliverables are based on information available and

assumptions reasonably made at the time the Services are peliormed. Unless expressly stated

otheiwise in an IPO, such deliverables are preliminary in nature and are not intended or suitable for

final design, permitting, bidding, procurement, or construction. Any subsequent design or

implementation should include appropriate verification and further development of the planning

deliverables.

16) Certifications. All requests for the Consultant to execute certificates, lender consents, or other third­

party reliance letters must be submitted to the Consultant at least 14 days prior to the requested date

of execution. The Consultant shall not be required to execute certificates, consents, or third-party

reliance letters that are inaccurate, that relate to facts of which the Consultant does not have actual

knowledge, or that would cause the Consultant to violate applicable rules of professional responsibility.

17) Dispute Resolution. All claims arising out of this Agreement shall be submitted first to mediation in

accordance with the American Arbitration Association as a condition precedent to litigation. Any

mediation or civil action by the Client must be commenced within one (1) year of the accrual of the

cause of action asserted but in no event later than allowed by applicable statutes.

18) Reserved.

19) Hazardous Substances. Consultant shall not be a custodian, transporter, handler, arranger, contractor,

or remediator with respect to hazardous substances and conditions. Consultant's Services will be

limited to analysis, recommendations, and reporting, including, when agreed to, plans and

specifications for isolation, removal, or remediation. The Consultant shall notify the Client of

unanticipated hazardous substances or conditions of which the Consultant actually becomes aware.

The Consultant may stop affected portions of its Services until the hazardous substance or condition is

eliminated.

20) Assignment and Subcontracting. This Agreement gives no rights or benefits to anyone other than the

Client and the Consultant, and all duties and responsibilities undertaken pursuant to this Agreement

will be for the sole benefit of the Client and the Consultant. Neither Party shall assign or transfer any

rights under or interest in this Agreement, or any claim arising out of the peliormance hereunder,

without the written consent of the other Party. The Consultant reserves the right to augment its staff

with subconsultants as it deems appropriate due to project logistics, schedules, or market conditions.

If the Consultant exercises this right, the Consultant will maintain the agreed-upon billing rates for
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services identified in this Agreement or the !PO, regardless of whether the services are provided by in­

house employees, contract employees, or independent subconsultants. 

21) Confidentiality. The Client consents to the Consultant's use and dissemination of photographs of the

Project and to the use by the Consultant of facts, data, and information obtained by the Consultant in

the performance of its Services. If, however, any facts, data, or information are specifically identified in

writing by the Client as confidential, the Consultant shall use reasonable care to maintain the

confidentiality of that material.

22) Federal Requirements for Proiects Funded with AIP Funds. During the performance of this contract,

the Consultant, for itself, its assignees, and successors in interest agrees to the Federal requirements

as shown in Exhibit "C".

23) Equal Employment Opportunity. The Consultant affirms its policy to recruit and hire employees without

regard to race, age, color, religion, sex, sexual preference/orientation, marital status, citizen status,

national origin or ancestry, presence of a disability or status as a Veteran, or any other legally protected

status. It is the Consultant's policy lo treat employees equally with respect to compensation,

advancement, promotions, transfers, and all other terms and conditions of employment.

The Consultant further agrees that on the selection of any subcontractor by them or their employees

that it will not in any way discriminate against any person, company, or corporation due to race, age,

color, religion, sex, sexual preference/orientation, marital status, citizen status, national origin or

ancestry, presence of a disability or status as a Veteran, or any other legally protected status.

24) Immigration Reform Compliance Requirement. Pursuant to O.C.G.A. § 13-10-91, the Client shall not

enter into a contract for the physical performance of services unless the Consultant provide evidence

on Client-provided forms, attached hereto, that it and Consultant's subcontractors have registered with,

are authorized to use and use the federal work authorization program commonly known as E-Verify, or

any subsequent replacement program, in accordance with the applicable provisions and deadlines

established in O.C.G.A. § 13-10-91, and that they will continue to use the federal work authorization

program throughout the contract period. The Consultant hereby verifies that it has, prior to executing

this Agreement, executed a notarized affidavit, the form of which is attached, and submitted such

affidavit to the Client.

25) Open Records Act. The Consultant acknowledges that all records relating to this Agreement and the

services to be provided under the contract may be a public record subject to Georgia Open Records

Act (O.C.G.A. § 50-18-70, et seq.). The Consultant shall cooperate fully in responding to such request

and make all records, not exempt, available for inspection and copying as provided by law.
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26) Miscellaneous Provisions. This Agreement is to be governed by the law of the State where the Project

is located. This Agreement and each executed IPO contain the entire and fully integrated agreement

between the parties, and supersedes all prior and contemporaneous negotiations, representations,

agreements, or understandings, whether written or oral. Except as provided in Section 1, this

Agreement can be supplemented or amended only by a written document executed by both parties.

Any conflicting or additional terms on any purchase order issued by the Client shall be void and are

hereby expressly rejected by the Consultant. If Client requires Consultant to register with or use an 

online vendor portal for payment or any other purpose, any terms included in the registration or use of 

the online vendor portal that are inconsistent or in addition to these terms shall be void and shall have

no effect on Consultant or this Agreement. Any provision in this Agreement that is unenforceable shall

be ineffective to the extent of such unenforceability without invalidating the remaining provisions. The

non-enforcement of any provision by either party shall not constitute a waiver of that provision or affect

the enforceability of that provision or the remainder of this Agreement.

27) Multi-Year Contracting Provision. The Client's fiscal year runs from July 1 to June 30. As required by

O.C.G.A. § 36-60-13, this Agreement shall terminate absolutely and without further obligation on the

part of the Client at the close the fiscal year in which it is executed and at the close of each succeeding 

fiscal year for which it may be renewed; provided, however, that this Agreement shall automatically 

renew on the first day of each subsequent fiscal year during the Term unless the Client provides written 

notice of non-renewal to Consultant at least five (5) days prior to the end of the then current fiscal year. 

Further, this Agreement shall terminate immediately and absolutely at any such time as appropriated 

and otherwise unobligated funds are no longer available to satisfy the obligations of the Client under 

this Agreement. Title to any supplies, materials, equipment, or other personal property shall remain in 

Consultant (or other applicable vendor) until fully paid for by the Client. 

28) Responsibility of Consultant and Indemnification of Client. Consultant covenants and agrees to take

and assume all responsibility for the services rendered in connection with this Agreement. Consultant

shall bear all losses and damages resulting to it and/or Client on account of the negligent performance

of the services rendered pursuant to this Agreement.

Consultant shall indemnify, defend (limited to commercial general liability claims), and hold harmless

Client and Client's elected and appointed officials, officers, and employees (each party individually, an

"Indemnified Party") for, from, and against any and all third-party claims, suits, actions, judgments,

injuries, damages, losses, costs, expenses, and liability of any kind whatsoever, including, but not

limited to, reasonable attorney's fees and costs of defense ("Liabilities"), to the extent caused by a

negligent, or tortious act or omission arising out of the services, performance of contracted services, or

operations by Consultant, any subcontractor, anyone directly or indirectly employed by Consultant or
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subcontractor, or anyone for whose acts or omissions Consultant or subcontractor may be liable 

(collectively, 'Indemnity Obligation"); provided that such Indemnity Obligation shall apply to Liabilities 

to the fullest extent permitted under O.C.G.A. § 13-8-2(c) but only to the extent caused by the 

negligence, recklessness, or intentionally wrongful conduct of the Consultant or other persons 

employed or utilized by the Consultant in the performance of this Agreement. The Indemnity Obligation 

shall not be construed to negate, abridge, or otherwise reduce any other right or obligation of indemnity 

which would otherwise exist as to any party or person described in this provision. 

In any and all claims against an Indemnified Party by any employee of Consultant, its subcontractor, 

anyone directly or indirectly employed by Consultant or subcontractor, or anyone for whose acts 

Consultant or subcontractor may be liable, the Indemnity Obligation shall not be limited in any way by 

any limitation on the amount or type of damages, compensation or benefits payable by or for Consultant 

or any subcontractor under workers' or workmen's compensation acts, disability benefit acts, or other 

employee benefit acts. The Indemnity Obligation shall survive expiration or termination of this 

Agreement, provided that the claims are based upon or arise out of actions or omissions that occurred 

during the performance of this Agreement. 

29) Contracts with Local Governments. As provided in O.C.G.A. § 36-80-28, Consultant covenants and

agrees that:

a) Consultant shall avoid any appearance of impropriety and shall follow all policies and procedures

of Client;

b) Consultant shall immediately disclose to Client any material transaction or relationship, including,

but not limited to, that of the Consultant, the Consultant's employees, or the Consultant's agents or

subsidiaries, that reasonably could be expected to give rise to a conflict of interest, including, but

not limited to, past, present, or known prospective engagements, involvement in litigation or other

dispute, client relationships, or other business or financial interest, and shall immediately disclose

any material transaction or relationship subsequently discovered during the pendency of this

Agreement; and

c) Consultant acknowledges that any violation or threatened violation of this Agreement may cause

irreparable injury to Client which entitles Client to seek injunctive relief in addition to all other legal

remedies.

30) Applicable Law. This Agreement shall be governed by and construed in accordance with the laws of

the State of Georgia. If any action at law or in equity is brought to enforce or interpret the provisions of

this Agreement, the rules, regulations, statutes, and laws of the State of Georgia will control. Any action

or suit related to this Agreement shall be brought in the Superior Court of Habersham County, Georgia,

and Contractor submits to the jurisdiction and venue of such court.

Page 9 of 11



Habersham County Airport July 2026 

31) Sovereign Immunity. Nothing contained in this Agreement shall be construed to be a waiver of the

Client's sovereign immunity or any individual's qualified good faith or official immunities. Any provision

of the Agreement requiring the County to indemnify the Contractor is only valid to the extent allowed

by Georgia law. The County shall be under no obligation to procure any additional insurance related to

or as a result of this Agreement or in furtherance of any obligations hereunder.

(signature page follows) 
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IN WITNESS WHEREOF the Client and the Consultant have executed this Agreement effective as of 
the Effective Date first written above. 

CLIENT: 

HABERSHAM COUNTY, GEORGIA, by and 
through the Habersham County Board of 
Commissioners 

By:-----------
Bruce Harkness, Chairman 

Attest: __________ _ 
Brandalin Carnes, County Clerk 

CONSULTANT: 

KIMLEY-HORN AND ASSOCIATES, INC. 

By J..__v(__f7.LL_ ·

Sarah L. Shearouse, 
Senior Corporate Counsel 
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EXHIBIT "A" SAMPLE INDIVIDUAL PROJECT ORDER l"IPO"l 

INDIVIDUAL PROJECT ORDER (IPO) NUMBER __ 

THIS INDIVIDUAL PROJECT ORDER ("IPO") is made this _day of ______ , 20_, by and 

between the HABERSHAM COUNTY, GEORGIA ("the Client") and KIMLEY-HORN AND ASSOCIATES, 

INC. ("the Consultant"), in accordance with the terms of the Master Agreement for Airport Planning 

Services, dated July 1, 2026, which is incorporated herein by reference. The specifics of this engagement 

are set forth below. 

Identification of Project: 

Project Name: 

KH Project Manager: 

Project Number: 

Scope of Services: 

Kimley-Horn will provide the services specifically set forth below: 

Deliverables: 

In conjunction with the performance of the above scope, Kimley-Horn will provide the following deliverables 
(documents) to the Client: 

Services not Included: 

Any other services, including but not limited to the following, are not included in this agreement: 

Additional Services if required: 

Any services not specifically provided for in the above scope will be billed as additional services and 
performed at our then current hourly rates. Additional services we can provide include, but are not limited 
to, the following: 

Information Provided by Client: 

Kimley-Horn shall be entitled to rely on the completeness and accuracy of all information provided by the 
Client or the Client's consultants or representatives. The Client shall provide all information requested by 
Kimley-Horn during the project, including but not limited to the following: 

Responsibilities of Client: 

In addition to other responsibilities set out in this Agreement, the Client shall: 
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Schedule: 

Services shall commence after receipt of a fully-executed agreement. We will provide our services as 
expeditiously as practicable with the goal of meeting the following schedule: 

Terms of compensation: 

In return for performance of the tasks described in the above Scope of Services, the Client shall pay the 
Consultant the amount of $ _____ , payable according to the following terms. 

1. A lump sum fee applies for each task as follows.
2. All permitting, application, and similar project fees will be paid directly by the Client.

Task 1 Title of Task 

Task 2 Title of Task 

Task 3 Title of Task 

Total Consultant Fee 

$ __ _ 

$ __ _ 

$ ___ _ 

$ __ _ 

Lump sum fees will be invoiced monthly based upon the overall percentage of services performed. Payment 
will be due within 30 days of your receipt of the invoice and should include the invoice number and Kimley­
Horn project number. 

Other special terms of Individual Project Order: 

Kimley-Horn, in an effort to expedite invoices and reduce paper waste, submits invoices via email in a PDF. 
We can also provide a paper copy via regular mail if requested. Please include the invoice number and 
Kimley-Horn project number with all payments. Please provide the following information: 

Please email all invoices to ___________ _ 

__ Please copy ________________ _ 

ACCEPTED: 

HABERSHAM COUNTY, GEORGIA KIMLEY-HORN AND ASSOCIATES, INC. 

BY: ____________ _ BY: __________ _ 

TITLE: _____________ _ TITLE: __________ _ 

DATE: ____________ _ DATE: __________ _ 



Habersham County Airport July 2026 

EXHIBIT "B" HOURLY RATE SCHEDULE 

GDOT 

Employee Category Billing Rate 

Principal $307.86 

Project Manaoer $295.10 

Engineer 3 $246.70 

Engineer 2 $231.14 

Engineer 1 $177.38 

Designer 2 $169.85 

Designer 1 $152.19 

Tech 2 $141.34 

Tech 1 $135.39 

CADD Operator $119.82 

Administrative $121.39 
Updated: July 10, 2025 

NOTE: Rates are subject to annual adjustment. 














































